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LETTER OF AGREEMENT FOR 

AIRPORT SAFETY/MAINTENANCE PROJECTS 
 

 
THIS AGREEMENT is made, this _______________day of __________________, 20_____ by the  
(Airport Owner) ___________________________________________________________________  
as owner and operator (hereinafter referred to as “Sponsor”) of the  
(Official Airport Name) _____________________________________________________________  
(hereinafter referred to as “Airport,”) and the North Carolina Department of Transportation (Division 
of Aviation), an agency of the State of North Carolina (hereinafter referred to as “Department”), for 
the purposes of future and as-yet unspecified safety or maintenance services to be performed by said 
Department in accordance with the terms, conditions and provisions hereof. 
  

WITNESSETH 
 

WHEREAS, the Sponsor is primarily responsible for maintaining the facilities of the Airport to 
protect and preserve the safety of flight operations at, from and to the Airport; and 
 
WHEREAS, and the Department shares the interest of the Sponsor in the prompt and adequate 
maintenance and repair of the paved surfaces of the Airport which support aircraft movements on the 
Airport; and 
 
WHEREAS, the Sponsor and the Department may, from time to time, mutually determine that 
certain paved surfaces and adjacent areas on the airport have aged and deteriorated and/or that other 
infrastructure is in need of maintenance or repair, and that the Sponsor could benefit from the 
assistance of the Department in accomplishing such maintenance and repair; and 
 
WHEREAS, pursuant to Article 7 of North Carolina General Statute 63, the Department is 
authorized to undertake safety improvements of aircraft movement areas, on publicly owned and 
operated airports in North Carolina; and  
 
WHEREAS, the Sponsor and the Department agree that upon the request by the sponsor and the 
acceptance by the Department, certain needed improvements at the Airport may be undertaken by the 
Department in conformance with the provision of North Carolina General Statute 63; and  
 
WHEREAS, the Department requires a Commitment and Release of Liability statement to be on file 
in its offices, in order to be able provide and oversee such maintenance and repair at the Airport; 
 
NOW THEREFORE, the Sponsor does hereby commit to the following measures:  
 
1. This Letter of Agreement supersedes all prior agreements between the Department and Sponsor 
with respect to the subject matter of this Letter of Agreement. 
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2. Upon the Sponsor's approval, the Department, using NCDOT state forces and/or private 
contractor(s) under a Purchase Order Contract, may perform the requested maintenance and repair to 
the Airport. This work may include, but not be limited to; Joint and Crack Sealing, Pavement Repairs 
and Patching, Surface Treatments, Maintenance Overlays, Electrical, Grading, Drainage 
Improvements, Pavement Markings, or other infrastructure maintenance.  
 
3. The Sponsor will receive notification from the Department of the Department’s willingness to 
perform (or pay to have performed) any item or items of work approved by the Sponsor and a 
proposed schedule for performing the work and the force or contractor the Department proposes to 
perform the work. 
 
4.  If the schedule and the force or contractor proposed by the Department for performing the work is 
acceptable to the Sponsor, the Sponsor shall authorize the Department (or its contractors) to enter 
upon the property of the Airport during the scheduled time to perform the work. 
 
5.  If the schedule and the force or contractor proposed by the Department for performing the work is 
unacceptable to the Sponsor, the Sponsor shall inform the Department of the reasons for its 
objections and the Sponsor and the Department will engage in dialogue with the intent of 
determining if an alternative schedule or force or contractor is acceptable to both the Sponsor and the 
Department.  If the Sponsor and the Department cannot reach agreement through the process 
described in paragraph 4 then the Department will withdraw its offer to perform the requested work. 
 
6. The Sponsor hereby represents to the Department that the title to the pavement and adjacent areas 
of the Airport is vested in the Sponsor.  
 
7. The Sponsor agrees to provide a duly authorized representative who will be present and/or 
available at all times the work is in progress (including nights and weekends, as applicable) to 
monitor project operations and assist the Department’s representative.  
 
8. The Sponsor agrees to provide a duly qualified operator who will monitor the airport’s UNICOM 
radio transceiver at all times the work is in progress (including nights and weekends, as applicable) 
and will issue airport advisories as necessary on the UNICOM radio transceiver.  
 
9. The Sponsor agrees, when needed, to formally close any runway, taxiway, or apron at all times 
when the work is in progress on that pavement area and to take appropriate steps to prohibit use of 
such areas by aircraft and/or ground vehicles while the work is being performed or the subject 
pavement areas are in an unsafe or uncured condition due to the conduct of the work.  
 
10. The Sponsor agrees to issue and keep current the necessary Notices to Airmen (NOTAMS) 
through the Federal Aviation Administration (FAA) until all work is completed and the Department’s 
representative notifies the Sponsor’s representative that the affected areas may be returned to service.  
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11. The Sponsor agrees that the Department may, in its sole discretion, determine the design, scope 
of work, materials to be used, and methods of accomplishing the authorized work.  The Department 
covenants that any and all such work as it performs or has performed at the Airport  
pursuant to this agreement will meet or exceed all relevant State of North Carolina and Federal 
Aviation Administration specifications for the type of pavement concerned and the type of 
maintenance or repair that is being performed.  
 
12. To the maximum extent allowed by law, the Sponsor shall indemnify and hold harmless the 
Department and its officers and employees from all suits, actions, or claims of any character because 
of injury or damage received or sustained by any person, persons, or property resulting from work 
performed under this Commitment.  This indemnity does not extend to causes of action arising from 
the negligence of the Department, its officers and employees or any of Department’s contractors who 
performed the work. 
 
 13. Should Sponsor fail to comply with any material duty required of it under this Agreement the 
Department shall give written notice to the sponsor of the details of its non-compliance and provide a 
reasonable period in which the Sponsor can cure its non-compliance.  Upon the expiration of said 
cure period without the Sponsor having come into compliance, the Sponsor agrees that, at its sole and 
unlimited discretion, the Department shall have the right to immediately stop all work being 
performed at the Airport and release the work area to the jurisdiction of the Sponsor.  
 
14. The Sponsor understands that for the Department to perform maintenance or safety services, the 
Airport and Sponsor must be in good standing on all State and Federal Grant Requirements and 
Assurances before any project shall be performed under this Commitment.  
 
15. Subject to the provisions of paragraph 13 above, this Commitment will expire on December 31, 
2028. Subject to the provisions of paragraph 13 above, this Commitment may be terminated by either 
the Department or the Sponsor by providing written notification of termination. The effective date of 
termination pursuant to this paragraph shall be the date of receipt of the notice of written termination 
by the non-terminating party.  
 
NC Division of Aviation 
 
BY: _______________________________________            DATE: _________________________ 

 
Becca Gallas, P.E. 
Aviation Director  
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WITNESS WHEREOF, the Sponsor has executed this Commitment on the date first written on Page 
1 of this document.  
 
FOR THE LOCAL AIRPORT SPONSORING AGENCY  

Signed: __________________________________________________________________________   

Title:  ___________________________________________________________________________  

Official Sponsor:  __________________________________________________________________  

Attest:  __________________________________________________________________________  

SEAL OF THE SPONSOR 

 

 

 

 

 

 

 

 

 

 
A digital copy of this LETTER OF AGREEMENT in adopted form should be emailed to the 
Statewide Program Manager and your Airport Project Manager. General telephone number is: 
(919) 814-0550. 
 
Statewide Program Manager – Raj Kondapalli, P.E. rkondapalli@ncdot.gov  
Airport Project Manager (NW) – Caleb Whitby, P.E. cwhitby@ncdot.gov 
Airport Project Manager (NE) – Robin Peele, P.E. rdpeele@ncdot.gov  
Airport Project Manager (SW) – Emily Ferreira.  eaferreira@ncdot.gov  
Airport Project Manager (SE) – Tommy Mann, P.E. tmann@ncdot.gov  
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Resolution of the Sponsor 
 
A motion was made by (Name and title) ________________________________________________  

and seconded by (Name and Title)  ____________________________________________________  

for the adoption of the following resolution, upon being put to a vote it was duly adopted:  

 

THAT WHEREAS (Airport Owner) ___________________________________________________   

(hereinafter referred to as “Sponsor”) the North Carolina Department of Transportation (hereinafter 

referred to as “Department”) requires a Commitment and Release of Liability statement to be on file, 

in order to provide and oversee maintenance and safety improvements on the operational surfaces of  

the (Official Airport Name) _________________________________________________________ ; 

in accordance with the provisions of North Carolina General Statute 63.  

 

NOW THEREFORE, BE IT AND IS HEREBY RESOLVED, that the 

(Title of Airport Official) ____________________________________________________________  

of the Sponsor be and is hereby authorized and empowered to enter into a Commitment and Release 

of Liability with the Department, thereby binding the Sponsor to fulfillment of its obligation as 

incurred under this resolution and its commitment to the Department.  

********************************************************************************* 

I, (Name and title of Public Notary) __________________________________________________ , 

of the (Name of Sponsoring Agency) _________________________________________________ , 

do hereby certify that the above is a true and correct copy of the minutes of  

(Name of Authorizing Board of the Sponsoring Agency) __________________________________ , 

held on (Date of Meeting) __________________________________________________________ . 

 

WITNESS my hand and the official seal of the Sponsor.  

This the day of (month, day, year) ____________________________________________________ . 

Signed: __________________________________________________________________________  

NOTARY SEAL 


